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1. O6mue nostoxkenus

1.1. Hacrosmee ITonoxenue pa3pa6oTaHo B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 "O6 obpazoBannu B Poccuiickoii Denepamun"; ®IOC
JIOUIKONIBHOTO  00pa3oBaHus, YTBEP)KIEHHBIM MPHKA30M Muno6pHayku Poccun
Nell55 ot 17.10.2013r;, Denepanbhbmv 3axorom Ne 152-®3 ot 27.07.2006 r «O
NICpCOHANBHBIX NaHHBIX» B pefakuuu 0T 31 nexabps 2017r; Komcrurymmeii
Poccuiickoit ®enepariin 1 TpynossM kozekcom Poccuiickoit Oeneparun, YcraBom
JAOLIKOMILHOTO ~ 00pa30BaTENBHOrO  ydupeskaeHus. Ilpm  cocrasieHum Y4TEHO
Ionmoxenne 06  ocoGenHoctsx  o6pabotku MIEPCOHANBHBIX  JaHHBIX,
OCYILIECTBIIAEMOH 0e3 HCMIONB30BAHUS CPENCTB ABTOMATH3ALINH, YTBEPIK/IEHHOE
[ocranonennem [Tpasurensctea PO Ne 687 ot 15.09.2008r; Tpebosanus k 3ammute
IEPCOHATIBHBIX JNAHHBIX MpH HX 00paboTke B HH(POPMALMOHHBIX CHCTEMAX
HEPCOHAIIBHBIX  NIaHHBIX, yTBepKHeHHble I[locTaHoBneHwem IIpaBuTenscTBa
Poccuiickoit ®enepamu Ne 1119 o1 01.11.2012r.

1.2. Jlannoe ITonoxenue onpenesnser OCHOBHbIE TpeboBaHus K 3auiuTe, 06paboTKe,
TOPATIKY MOy4CHHUS, XPaHEHHS, UCIIONB30BAHHUS U [Iepe/Iau IePCOHATBHBIX IaHHBIX
COTPYAHUKOB JNETCKOrO Caia, a TaKKe OTBETCTBEHHOCTh 3a HApyLIEHHE HOPM,
perymupyromux 06paboTKy H 3AIIMTy MEPCOHATBHBIX JAHHBIX B OIIKOIBHOM
00pa3oBaTeIbHOM YUPEKIeHHUH.

1.3. [lonoxkeHue ycTaHABIMBAET OCHOBHBIE IOHATHS H COCTAB IIEPCOHATIBHBIX TAHHBIX
paborauko B JIOY, permamentupyer (hOpMHpOBaHHE W BeleHHE JWUHBIX AEJ,
OMpE/IEISET NPaBa i 00A3aHHOCTH PaGOTHHUKOB 110 3AILUTE NIEPCOHATBHBIX IaHHBIX, a



Tak)Ke 00S3aHHOCTU COTPYIHUKOB MO0 OOECTICYCHHIO JOCTOBEPHOCTH MEPCOHAIBHBIX
JTAHHBIX.

1.4. lennto Hacrosimiero [lomoxeHus sBiseTcs oOecneueHre 3afuThl IPaB U CBOOO/T
MEeJarOrMIeCKuX PabOTHUKOB M OOCITYKMBAIOIIETO TIEPCOHANa MpU 00paboTKe HX
MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3aIIUTHI IPAB HA HEMPUKOCHOBEHHOCTh YaCTHOM
YKW3HU, TUYHYIO TalHY.

1.5. Tlpu omnpenenennu o0beMa U COAEP’KaHUS MEPCOHANBHBIX JAaHHBIX pPaOOTHHKA
anmuauctpanus 1OV pykoBoactByercss Koncrutymuein Poccuiickoit @enepanuu,
denepabHBIMU 3aKOHAMU U HacToAIMM [losioxennem.

1.6. [IlepcoHanbHble [AaHHBIE OTHOCSTCS K KaTeropuv KOH(PUACHIMATbHOU
uHpopmaiuu. PexuM KOHPHUACHIIMAIBHOCTH MEPCOHAJBHBIX JTaHHBIX CHUMAETCs B
CiIydasix 00e3IMYMBaHUS WU M0 UCTCUCHUH 75 JIET CpOKa XpaHEHUs, €CIM MHOE HE
ONPENEIIEHO 3aKOHOM.

1.7. Hacrosmee [lonoxenne sSBiseTCsl BHyTPEHHUM JIOKAJIBHBIM HOPMATUBHBIM aKTOM
JIOY, o6s3aTenbHBIM I UCTIOTHEHUS BCEMU PAOOTHUKAMU, UMEIOIIUMH JTOCTYT K
NEPCOHATLHBIM  JIaHHBIM  COTPYJHHMKOB  JIONIKOJIBHOTO  0Opa30BaTEIBHOTO
YUPEKICHHUS.

2. OcHOBHbIE IOHSITHS M COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvhvie dannble - Moodas nHGOPMAIKSI, OTHOCSIIAACA K ONPEICICHHOMY
WM ONpeieNIIeMOMY Ha OCHOBAHMM TaKoM MH(pOpMaluu (HU3NIECKOMY JIMILY, B TOM
yucie ero (GpamMuius, uMs, OTYECTBO, T'OJl, MECALl, JaTa U MECTO POXKICHHUSI, a TAaK¥Ke
aJpec, CeMmeilHoe, COLMAIbHOE, WMYIIECTBEHHOE IOJO0XKEHHe, o0pa3oBaHue,
npodeccusi, 10X0abl U apyras uHhopmaIus.

2.2. [Ilepconanvuvle OanHble pabomuuka - 95T0 wuWHOOPMANK, HEOOXO0aUMAs
3ageaytomieMy JIOY B CBSI3M C TPYJOBBIMU OTHOUIEHUSIMM M Kacarolascs
KOHKPETHOTO coTpyanuka. [log nadopmanmeit 0 pabOTHHKE TOHUMAIOTCS CBEJICHUS O
dakTax, COOBITUAX W OOCTOATENHCTBAX JKU3HH PAOOTHHKA, IMO3BOJISIONINE
UJACHTU(UIIUPOBATH €0 JIMYHOCTD. [lepcoHanbHbIe TaHHBIE PAOOTHUKA COACPIKATCS B
OCHOBHOM JIOKYMEHTE TIEPCOHATLHOTO yueTa paOOTHUKOB - JIMYHOM JIesie pabOTHUKA.
2.3. Obpabomka nepcoHanbHbLIX OAHHBIX — OTO JeHUCTBUA (Oomepanuu) ¢
NEPCOHANILHBIMU JTAHHBIMH, BKJIIOYasi cOOp, CUCTEMATU3AlMI0 W HAKOIUIEHHE, Xpa-
HEHUe, yTouHeHre (0OHOBJIEHHWE U U3MEHEHHUE), UCTIOIb30BaHUE U PACIIPOCTPAHEHUE
(B TOM ymcIIe nepeaya) NepcoHaIbHbIX TaHHbIX.

2.4. Pacnpocmpanenue nepcoHanvbHblX OAHHbIX - JCUCTBUS, HAIpaBJICHHbIE Ha
nepefadyy MNEpPCOHANBHBIX JaHHBIX ONpEAENIEHHOMY Kpyry Jul (mepenada
NEPCOHANBHBIX  JIaHHBIX) MJIM HAa  O3HAKOMJIEHME C  [EepPCOHAIbHBIMU
JTAHHBIMU HEOTPAHMYCHHOTO  Kpyra JIMI, B TOM 4ucle OOHapOJIOBaHHE
MEPCOHANILHBIX JAHHBIX B CPEJACTBAX MAacCOBOM WH(pOpMAINH, pa3MENICHUE B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX WM MPEJOCTABICHHUE JOCTyMma K
MIEPCOHAIILHBIM JaHHBIM KaKUM-JTHOO WHBIM CIIOCOOOM.

2.5. HcnonvzosanHue nepcoHanbHbIX ~ OaHHLIX - JCUCTBUS  (omepanuu) C
NIEPCOHAIILHBIMU JTaHHBIMU, coBepiraembie JIOY B 1ensX NPUHSATHS PEIICHUH WA
COBEPIICHUS] WHBIX JICUCTBUH, TOPOXKIAIOMNX FOPUJANYECCKUE TIOCIEACTBUS B



OTHOIICHUU PAOOTHUKA WU IPYTHUX JIMII JMO0 MHBIM 00pa30M 3aTparvBaroIIyX MpaBa
1 cBOOOBI pAa0OTHUKA WJIM IPYTUX JIUII.

2.6. Obwedocmynuvie nepcoHalbHble OaHHble - TEPCOHANBHBIC JIaHHBIC, OCTYII
HEOTPAHUYEHHOTO KpYyTa JIUIl K KOTOPBIM ITPEAOCTABJIEH C COTJiacusi paOOTHHKA UITH Ha
KOTOpbIE B COOTBETCTBHHM C (elepaqbHbIMU 3aKOHAMH HE PaclpOCTpaHseTCs
TpeboBaHUE COOTIOICHUS KOH(PHUACHITNATLHOCTH.

2.7. B cocTaB nnepcoHajabHbIX JJaHHBIX padotHuka JIOY BXoIT:

aHKeTHbIEC U OuorpaduyecKue TaHHBIC;

obpasoBanue;

CBEJICHHSI O TPYIOBOM U OOILEM CTaxKe;

CBEJICHUS O COCTaBE CEMbH;

NaCIIOPTHBIC TaHHBIC;

CBEJICHUSI O BOMHCKOM Y4eTe;

CBE/ICHUS O 3apabOTHOM I1aTe COTPYAHUKA;

CBE/ICHUS O COLMANIBHBIX JIIOTaX;

CHELUaJIbHOCTb;

3aHUMaeMas JOJKHOCTB;

azipec MecTa KHUTEIbCTBA U TeJIe(OH;

MecTO paboThl MK Y4eObl YIEHOB CEMbH U POACTBEHHUKOB;
coJiepaHue TPYIOBOTO JOrOBOPA;

TIO/UTMHHUKYU ¥ KOITUH ITPUKA30B;

JMYHOE JIETIO ¥ TPYJOBasi KHUKKA COTPYTHUKA;

OCHOBAHHMS K MTPHUKA3aM;

MaTepHalIbl TI0 MOBBIIICHUIO KBATHU(HUKAIIMA ¥ TEPENOArOTOBKE COTPYIHUKA,
ero aTTeCcTaluy, CITy>)KeOHBIM PaCCIICOBAHUSIM.

2.8. JImunoe ACJ10 Da6OTHI/IKa I[Oy HaXO0AMUTCA B JOKYMCHTAIWMHU ACIOIIPOU3BOANTCIIA
H COCTOUT M3 CICAYIOMMWX TOKYMCHTOB!

aHKETa;

aBToOMorpadusi;

KOIIUM TOKYMEHTOB 00 00pa3oBaHUY;

kapTouka ¢popmsl T-2;

KOIUs MpHKa3a o npuéMe Ha padbory;

TPYJIOBOH 1OrOBOP;

JIOKYMEHTBI, CBSI3aHHBIE C TEPEBOJAOM U IMEpeMEIIeHHEeM pabOTHUKA (KOMUU
IPUKA30B, 3asBJICHUS paOOTHUKA U T.I1.);

BBIIIACKU (KONMHU) U3 JTOKYMEHTOB O IPUCBOCHHUM ITOYETHBIX 3BaHUM, YUYEHOU
CTEIIEHU, HATPAKAECHNUH I'OCYIapCTBEHHBIMU HAarpajgaMu;

KOIIMH HArpaJHbIX JINCTOB;

aTTECTALlMOHHBIE JIUCTHI;

KOITMY ITPUKA30B O MOOILIPEHUAX, B3bICKAHUSAX;

XapaKTEPUCTUKH C MPEABIAYIIET0 MecTa paboThI;

3asiBJIeHHE PaOOTHHUKA 00 YBOJIbHEHUH;

KOIUS MpHKa3a 00 YBOJIbHEHUU;

3asBJIeHHE paboTHMKAa 00 oO3HakomjieHuu ¢  JokymeHtamu JIOVY,
YCTaHaBIMBAIOLMMU MTOPSIOK 00padOTKH NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB,



a TaK)Ke O €ro MpaBax U 00S3aHHOCTSX B 3TOM 00J1aCTH;
* Jpyrue AOKYMEHTHI, HAXOXKJIEHHE KOTOPHIX B JIMYHOM Jielie OylIeT MpU3HAHO
eJIeCO00Pa3HBIM;
* B JIMYHOE JIeJ0 PaOOTHHKA JOMIKOJIHHOTO O00pa30BATEIBHOTO YUPEIKICHHS
BKJTFOUAETCS TAK)KE OMKCHh BCEX JTOKYMEHTOB, HAXOSIIUXCS B JIETIC.
2.9. Pa3memienue Ha oduuuanbHOM caiite dortorpaduii pabOTHUKOB, BUIEO C
pabOTHUKAMU COTPYAHHKH pa3pelialoT MyTeM TPeJOCTAaBICHUS COTJIacusi Ha
00paboTKy MepCOHANBHBIX TAHHBIX B JIOMTKOJIHFHOM 00pa30BaTEIIbHOM YUPEKICHUH.
2.10. Tlepconanpubie maHHbIe paboTtHHKa JIOY sABISIOTCS KOH(PUACHIIMAIBHON
uHpopMaImen M HE MOTYT OBITh HCIIOJIB30BAHBI COTPYIHUKAMH JIOIIKOJIBHOTO
00pa3oBaTEeILHOTO YUPEKACHUS B JIMYHBIX IIEIISX.

3. Ilopsaaok mnoJiyyeHusi, o0padOTKM M Iepelavd NEPCOHAJBHBIX [TAHHBIX
PadOTHUKOB

3.1. Iloxg 00paOOTKONM mMEpCOHANBHBIX JaHHbIX paboTHuka JOY mnoHumaercs
NOJIydeHHe, XpaHeHHe, KOMOMHHMpOBaHME, TMepenaya WiIM J0oe  Jpyroe
UCIIOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX COTpYJHHUKA JOIIKOJIBHOTO
00pa3oBaTENbHOTO YUPEKACHUS.

3.2. B nemsix obecrnieuyeHus IpaB U CBOOOJ YEJIOBEKA U I'PaK/IaHMHA IIPU 00paboTKe
INEPCOHAJILHBIX JAHHBIX pPabOTHUKA 00s3aHbl COOJIONAThCA CAEAYIoNMe 00Iue
TpeOOBaHMUS:

3.2.1. llomyuenue, xpaHeHue, KOMOMHUpPOBaHHE, Mepenada WIH JI000e Ipyroe
WCIIOJIb30BAaHUE TEPCOHANBHBIX JMaHHBIX paboTHUKAa JIOY MOXET OCYIIECTBISATHCS
WCKITIOUUTETFHO B IENsIX oOecreueHrs COOI0IEHNs 3aKOHOB U HHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, COJCUCTBHUS PAaOOTHUKAM B TPYAOYCTPOMCTBE, OOyYCHHH U
MPOJBIKEHUHM TO CIyx0e, oOecredeHus JUYHOW O€30MacHOCTH COTPYIHUKOB,
KOHTPOJII KOJWYEeCTBA M KauyecTBa BBIMIONHIEMOW paboThl W oOecreueHus
COXPAaHHOCTH UMYILIECTBA.

3.2.2. Ilpu onpeneneHun odbemMa U COJIep KaHUs, 00padaThIBAEMBIX MEPCOHATBHBIX
JMaHHBIX paboTHUKa 3aBenyronuii JJOY momkeHn pykoBojicTBoBaThest KoHcTUTyLHEH
Poccuiickoii @enepariuu, TpyaoBbIM KOASKCOM U UHBIMH (e/iepaTibHbIMU 3aKOHAMH.
3.2.3. Bce mnepcoHanbHble AaHHbIE paOOTHUKA MOJydarOTCs y Hero camoro. Eciu
NepCOHaIbHbIE AaHHblE cOTpyaHUKa J[OY BO3MOKHO MOJYYHUTH TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee, U OT HEro JOJIKHO
OBITh MOJIYYEHO MUCHMEHHOE COTJIacHe.

3.2.4. 3aBegyromuil JOMKOJBHBIM 00pa30BaTENbHBIM  YUPEXKICHUEM JIOJDKEH
COOOIIUTH PAOOTHUKY O TENSIX, MPEITOIaraeMbIX HCTOYHHUKAX M CITOCO0aX MOTyYeHUS
MEePCOHATIBHBIX JAHHBIX, a TaKXKe€ O XapakTepe NOMJIEKAIIUX MOJYYCHUIO
MEPCOHAIBHBIX JAHHBIX M TIOCJIEJICTBUSX OTKa3a COTPYIHHMKA JaTh MUCHMEHHOE
CorJiacue Ha UX MOJyYEeHHUE.

3.2.5. He nomyckaetcs mojiyueHre U 00pabOTKa MEePCOHANBHBIX JTAHHBIX PaOOTHHUKA
JIOVY 0 ero noJuTUYECKUX, PEIUTUO3HBIX U UHBIX YOEKIACHUSIX U YaCTHOM >KM3HH, a
TAK)K€ O €ro WICHCTBE B OOIECTBEHHBIX OOBEAMHEHUSX WIM €ro NpodCcoro3HOM
NEATEIIBHOCTH, 3a WCKJIIOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon denepanun.




3.2.6. PaboronmaTens He MMEET MPaBO MOIy4yaTh M 0OpabaTHIBATH IMEPCOHATbHBIC
JaHHbIE pPAa0OTHHKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WU €ro
npo(COIO3HON NIEATENbHOCTH, 3a MCKIIOYEHUEM CIIy4aeB, MPEayCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMH.

3.2.7. Ilpu nOpuUHATHM pEUIEHUH OTHOCUTENBHO pabOTHMKA HA OCHOBAaHUHU €ro
NEPCOHANIbHBIX JaHHBIX HE JOIMYCKAEeTCs HCIOJIb30BaHUE MAAHHBIX, IMOTYYEHHBIX
UCKIIIOUUTENFHO B  pe3yJibTaTe WX AaBTOMATU3UPOBAHHON 00pabOTKH WK
AIIEKTPOHHOI'O MOJIYYEHHUS.

3.3. [Ipunnmmnse! 00paboTKN MEPCOHATBHBIX JAHHBIX paO0THUKOB JIOVY:

* 3aKOHHOCTH IIeied U Ccrhoco00B O00pabOTKM NEPCOHANBHBIX JAaHHBIX H
T0O0pPOCOBECTHOCTH;

* COOTBETCTBHUS Iiefiell 0OpabOTKH TMEepPCOHANbHBIX HaHHBIX LENsIM, 3apaHee
OTIpEICTICHHBIM W 3asBJICHHBIM TPHU COOpPE MEPCOHATLHBIX JTAHHBIX, & TAKKE
MOJIHOMOYMSIM pa0OTHHKA, OCYIIECTBISIIONIETO O00pabOTKY NEPCOHAIBHBIX
JAHHBIX;

* COOTBETCTBHUA OOBbEMa U XapakTepa 00padaThIBa€MbIX EPCOHATBHBIX JTAHHBIX,
CIOCOOOB  00pabOTKM  MEpPCOHANBHBIX  JAHHBIX  IEJISIM  00paboTKHU
NEPCOHANIBHBIX JTAHHBIX;

* JOCTOBEPHOCTH TME€PCOHAJIbHBIX JAHHBIX, HMX JOCTATOYHOCTH JUIsl Iejeu
00pabOTKH,  HEJOMYCTUMOCTH  OOpaOOTKM  MEPCOHAJBHBIX  JIAHHBIX,
M30BITOYHBIX 110 OTHOIIEHHUIO K TIEJISIM, 3asBJICHHBIM MIPU COOPE TIEPCOHATBHBIX
JAHHBIX;

* HEJOMyCTUMOCTH OOBEIMHEHHSI CO3AAHHBIX AJI1 HECOBMECTUMBIX MEXKTY CO00it
nieseit 6a3 TaHHBIX HHPOPMAIIMOHHBIX CUCTEM MTEPCOHAIBHBIX TAHHBIX.

3.4. B ciy4asix, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOUIECHUM, B
cootBercTBUM co cT. 24 Konctutyuuu Poccuiickoit ®enepanuu BO3MOXKHO
noJiydeHue M 00padOTKa MAaHHBIX O YacCTHOM >KM3HU pabOTHHKA JIOMIKOJBHOIO
00pa3oBaTENbHOTO YUPEKACHHS TOJIBKO C €r0 MUCbMEHHOI'O COTJIaCHS.

3.5. K o6paboTke, nepenaye U XpaHEHUIO MEPCOHANIbHBIX JAHHBIX pa0OTHUKA MOTYT
UMETh JOCTYI COTPYAHUKHU JOIIKOJIBLHOTO 00pa30BATEILHOTO YUPEKACHHUS.

3.6. lcnonb3oBaHue MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUHU C
LEJISIMU, ONPENSIUBIIMMU UX Mojdy4yeHue. [lepcoHanbHble AaHHBIE HE MOTYT OBIThH
UCIIOJIb30BAaHbl B LEJSAX MPUYMHEHUS HMMYIIECTBEHHOT0O W MOPAJIbHOTO Bpena
rpakJaaHaM, 3aTPyJHEHHUs] pealu3allud MpaB M CcBOOOA rpaxkaaH Poccuiickoil
®enepaunu. OrpaHnuyeHue npas rpaxiaaH Poccuiickoii ®enepauuyd Ha OCHOBE
UCIONb30BaHusl MH(pOpMannu 00 KX COLHMAIBHOM MPOUCXOXKACHUHU, O PaCOBOH,
HallMOHAJIBHOM, SI3bIKOBOM, PEJIMTUO3HOW U NAPTUMHOM MPUHAIIEKHOCTHU 3AIIPELIEHO
Y KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIIbCTBOM.

3.7. llepenaya mepcoOHaNbHBIX JAaHHBIX PA0OOTHHKA JTOIIKOJIHLHOTO 00pa30BaTEIbHOTO
yUpeXKICHUS BO3MOXHA TOJBKO C corjacusi pabOTHUKA B Claydyasx, HpsIMO
MPENYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccurickon denepanuu.

3.8. [lpu nepenaye nepcoHaNbHBIX JIAHHBIX paOoTHUKA 3aBenytoumi IOV nomken
coOJII0/1aTh CASAYIONINE TPEOOBAHMS:

* He coo0miaTh MepCOHANbHbIE JaHHbIE PA0OTHUKA TPETbe CTOpoHE Oe€3
MMCbMEHHOIO COTrjlacusi pa0OTHHMKA, 3a MCKJIOYEHUEM CIIy4aeB, KOrja 3TO




HEO0OXOMMO B IEJISAX MPEAYTPEKACHUS YTPO3bI )KU3HH U 3T0POBBIO paOOTHUKA,
a TaKXe B CIIy4asiX, yCTAHOBJICHHBIX (efepalibHbIM 3aKOHOM;

* He cooOIlaTh MepcOHAbHbIE JaHHbIE pa0OTHUKA B KOMMEPYECKUX LesIX 0e3
€ro MUCbMEHHOI'O COTJIacHs;

* MpeAyNnpeauTh JHIl, MOJYYaIoIUX NEePCOHATbHbIE JaHHbIE PAaOOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT ObITh MCHOJIB30BAHbI JIUIIb B LEAX, A1 KOTOPHIX OHU
COOOUIEHBI, M TPEOOBATH OT ATUX JIUI[ MOJATBEPKACHUS TOTO, YTO 3TO MPaBUIIO
cobmronieno. Jluia, momyyaromue nmepcoHaIbHbIC TaHHBIE PAOOTHUKA, 00sS3aHbBI
cOOJTI0/IaTh PEKUM CEKPETHOCTH (KOH(PUACHIIMAILHOCTH). J[aHHOE MOJI0KEeHNE
HE pacHpoCTpaHsIeTcss Ha OOMEH NEepCOHAIbHBIMHU JaHHBIMA PAOOTHHKOB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIMH 3aKOHAMU;

* paszpemaTh AOCTYI K MEePCOHATbHBIM JAHHBIM PaOOTHUKOB TOJIBKO CHEI[HAIBHO
YIOJHOMOYCHHBIM JIMIIAM, ONpenelieHHbIM mpukazoM 1o JIOY, mpu stom
yKa3aHHbIE JUIA JOKHBI UMETh MPAaBO MOJIY4YaTh TOJBKO T€ MEPCOHAJIbHBIC
JaHHbIEe PabOTHUKA, KOTOpPbIE HEOOXOAMMBI JJISi BBIMOJHEHUS KOHKPETHBIX
byHKIU;

* He 3ampalimBaTh HWHOOPMAIMIO O COCTOSIHUM 3JI0pOBbsi paOOTHUKA, 3a
UCKIIIOUEHHUEM TEX CBEACHHI, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS pAOOTHUKOM TPYA0BOM (DYHKIIHH;

* [epefaBaTh NEPCOHAIBHBIE IAHHBIE pA0OTHHUKA MPEICTABUTENISIM PAOOTHUKOB B
MOPSIIKE, YCTAHOBJIEHHOM TpYZIOBBIM KOJEKCOM, ¥ OTPaHUYHMBATH OTY
WH(OPMAITUIO TOJIBKO TEMH MEPCOHAIBHBIMU JAaHHBIMA PAOOTHUKA, KOTOPHIC
HEOOXOMMBI TSl BBITIOJTHEHUS YKA3aHHBIMU MIPEACTABUTEISIMU X (DYHKITHIA.

3.9. Ilpu mnepenave mMEpPCOHANBHBIX MAHHBIX paOOTHWKA (B TOM 4YHCIE U B
KOMMEpPUYECKHUX 1esiX) 3a npenenbl JJOY 3aBenyronuii 1eTCKUM CaJloM HE JOJDKEH
co00IaTh 3TH JaHHBIE TPEThEH CTOPOHE 0e3 MUCHhbMEHHOIO corjiacus pabOTHHUKA, 3a
UCKIIIOUEHHUEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO B IHENSIX MPEeIyNpekIeHUs Yrpo3bl
KU3HU U 3JI0pOBbI0 paOOTHUKA WM B CIIy4asiX, YCTaHOBIICHHBIX (penepaibHbIM
3aKOHOM.

3.10. Ilepemaua nepcoHaNbHBIX JaHHBIX PaOOTHUKA B MpeaesaXx JOIIKOJIbHOIO
00pa3oBaTENbHOIO YUPEKACHUS OCYIIECTBIISIETCS B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATUBHBIMH AKTaAMU YUPEKICHHUS.

3.11. He nonyckaercsi 0TB€YaTh Ha BOIPOCHI, CBSI3aHHbBIE C Mepeaadei nepcoHanbHOU
uHpopmaruu 1o tenedoHy uiu hakcy.

3.12. Bce Mepsl KOH(UOECHIIMAIBHOCTH TpU cOope, 00paboTke u mepeaaydu
MIEPCOHANILHBIX TAHHBIX COTPYIHHUKA PACTIPOCTPAHSIIOTCS Kak Ha OyMaKHbIE, TaK U Ha
AJIEKTPOHHBIE (ABTOMATH3WPOBAHHBIC) HOCUTEN WH(POpMAITUH.

4. ®opMupoBaHHe U BeleHHE JUYHBIX JeJ padoTHUKOB JOY
4.1. JluuHoe peno pabOTHHKA JOUIKOJIBHOTO 0Opa30BaTENbHOIO YUPEKIACHUS
(dopMupyeTcs nocse U3AaHus pUKasa o ero npuéMe Ha padory.
4.2. IlepBoHayaJIbHO B JIMYHOE [I€0 TIPYNOUPYIOTCS JTOKYMEHTBI, COJEprKalliue
IEPCOHAIbHBIE JIaHHbIE PAOOTHHMKA, B MOPSAJIKE, OTpaKkalolleM Mpolecc npuéma Ha

paboty:
* 3agBjcHUE paOOTHUKA O TIpUEME Ha PadoTy;




* aHKeTa;
* aBroOuorpadus;
*  XapaKTEepPUCTHKA-PEKOMEHIAIMS;
* KOMmMS TpHKaza O MnpuéMe Ha pabdoTy B JAOIIKOJIbHOE OO0pa3oBaTeIbHOE
yUpexIeHUE;
* pacnucka paboTHMKa 00 o3HakomyieHMH C  jgokymeHTamu IOV,
yCTaHaBJIMBAIOIIUMHU MOPSI0K 00paObOTKH EPCOHANBHBIX JAHHBIX PAOOTHUKOB,
a TakXe 00 ero mpaBax v 0053aHHOCTSX B 3TOU 00J1acTH;
* pacnucka pabOoTHHKAa 00 O3HAKOMJICHHH €T0 C JIOKAJIbHBIMH HOPMATHBHBIMH
aKTaMH JIOTIKOJILHOTO 00pa30BaTEeIbHOTO YUPEKACHNS; BHYTPEHHSIS OTHCh.
4.3. Bce mOKyMEHTH JIMYHOTO Jefla TIOAIIMBAIOTCS B OOJOXKY 0Opasia,
YCTaHOBJIEHHOTO B JOUIKOJBHOM 0Opa3oBaTeIbHOM YUYPEKICHHH; Ha OOJOXKKE
JOJDKHBI OBITH (haMUJIUSI, UMSI, OTYECTBO COTPY/THUKA.
4.4. JlnyHOoMY Jiey MPUCBAUBAETCS HOMEP, KOTOPBhIN (PUKCUpPYETCs B KypHaje yuéra
JMYHBIX Jen. Homep JIMyHOTO nena COTpyAHMKA JETCKOro cajia MpOCTaBISIETCS B
BEPXHEM JIEBOM YTJIy OOJIOKKH JIeTa.
4.5. K ankeTe B IMYHOM Jielie pukiienBaetrcs ororpadus padotHrka (06€3 roJIoBHOTO
yoopa) popmara 3x4.
4.6. B nuunom nene pabotHuka IOV Benercs BHYTPEHHSISI OMKUCh, KyJa 3aHOCATCS
HAaMMEHOBAaHUS BCEX TMOJIIMTHIX JIOKYMEHTOB, JaTa WX BKIIOYEHHS B JIEJO,
KOJIMYECTBO JIUCTOB, a TAaKXKE€ JaTa U3bATHSA JOKYMEHTa U3 Jiejla C yKa3aHWeM JIHIIa,
U3BSBIIETO JOKYMEHT, W TPHYUHY H3BATUSA. B cilydae BpPEMEHHOTO W3BATHUSA
JIOKyMEHTa BMECTO HETro BKJIAJBIBACTCS JINCT-3aMEHUTENb. V3bsiTHE TOKYMEHTOB U3
JUYHOTO JeNla TPOU3BOJUTCS HUCKIIOYUTENIBHO C Pa3pelieHHs] 3aBeayIOIIero
JIOTIIKOJIEHBIM 00pa30BaTeNIbHBIM YUPEKIeHUEM. BHYTpEHHSISI OMCH TTOAMUCHIBACTCS
JEIONPOU3BOAUTENEM, C YKA3aHUEM JaThl COCTABJICHHUS.
47. Bce [OKyMEHTHI, TMOCTyHarollde B JMYHOE JIeNI0, pAaCIojararoTcs B
XPOHOJIOTHYECKOM MOPSIIKE.
4.8. He pomyckaercs BKIIOYaThb B JIMYHOE JI€NIO0 JOKYMEHTBI BTOPOCTENIEHHOIO
3HA4YCHMS, UMEIoIIe BpeMeHHbIe (110 10 1eT) Cpoku XpaHeHus, HAaIpUMEDP, CIIPABKH C
MeCTa KHUTEJIbCTBA, O COCTOSIHUU 3/I0POBBS, O CEMEMHOM IOJIOKEHUU U T.II.
4.9. JIucThl JOKYMEHTOB, MOJUIMTBHIX B JHMYHOE N0 PabOTHUKA JIOIIKOJIBHOIO
00pa3oBaTENbHOTO YUPEKACHHS, HYMEPYIOTCS.
4.10. AHkeTra SIBISETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO Jejia, MpeACTaBISIOININM
co0o0il mepedyeHb BOMPOCOB O OuorpauyecKux JaHHBIX COTPYIHHUKA, €ro
o0Opa3oBaHMH, BBHIMOJIHIEMON paboTe ¢ Hauyajga TPYAOBOH NEATEIbHOCTH, CEMEIHHOM
MOJIOKEHUM, MECTE TMPONMUCKA WJIM TPOXKUBAHWA W T.I. AHKETa 3almoJHSETCS
pabOTHUKOM CaMOCTOSITENIbHO TpU O(QOpMIIEHUH TpuéMa Ha padoTy B JOIIKOJIBHOE
00pa3oBaTeNIbHOE YUPEKIACHUE.
4.11. Ilpu 3anoHEHUU aHKETHl PaOOTHUK JIOJKEH 3amloJHATh Bee €€ rpadbl, Ha BCe
BOIIPOCHI J1aBaTh IOJHBIE OTBETHI, HE JIOMYCKaTh MCIPABICHUN WU 3a4epKUBAHUS,
POYEPKOB, IOMAPOK, B CTPOTOM COOTBETCTBUU C 3aMMCSIMHU, KOTOPbIE COJEPKATCS B
€ro JINYHBIX JOKyMeHTax. OTpuiareabHble OTBETHI B Tpadax aHKEThl 3aMKHCHIBAIOTCS
0e3 MOBTOpPEHHUs BOIIpOca.
4.12. Hpu 3anonHeHuu rpadnl «OOpa3zoBaHUE» CIEIYET TPUMEHSTH CIEAYIOIIHE




(GhOPMYIMPOBKHU B 3aBUCUMOCTH OT TOTO, KAKOW JOKYMEHT UMEeTCsl Y paOOTHUKA:

® «BBICHIECEC»,

*  «HEMOJIHOE BBICIIEE»;

* «CpeJHEee CIEHATLHOE;

* «HEMOJIHOE CPEJIHEE».
4.13. B rpade «bmmxkaiiime poACTBEHHUKH» IEPEUUCISIOTCS BCE YJICHBI CEMbH
pabotHuka JIOY ¢ yka3aHueM cTeleHu pojacTBa (0Tell, MaTh, MyX, KE€HA, ChIH, J10Yb,
pomHbIE OpaT © CecTpa), Hdajiee TMEePEeUUCHIIOTCS OJIM3KUE POJCTBEHHUKH,
MIPOKMBAFOIINE COBMECTHO C paOOTHUKOM. Y Ka3bIBAIOTCS (pamMuimsi, UMsi, OTYECTBO U
JlaTa POXKJICHUS KaKJI0r0 YJe€HA CEMbH.
4.14. B rpade «Brmomusemas paboTta ¢ Havama TPYAOBOH NEATEILHOCTH»
OTPaXKalTCs CBEJEHUSI 0 paboTe B CTPOTOM COOTBETCTBHH C 3aMHCSIMHU B TPYAOBOU
KHIDKKE. B TpymoBylo JesATeThbHOCTh HE BKJIIOYACTCS BpeMs y4eObl B
00111e00pa3oBaTeNbHbIX  IIKOJIAX, MPO(PECCHOHATILHO-TEXHUYECKUX ©  APYIHX
NPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBelieHHsIX. Bce 3amuMcu Npou3BOAATCS B
XPOHOJIOTHYECKOM MOPSIIKE.
4.15. Amnkera mOANKHCHIBa€TCS  JIMLIOM, TNPUHMUMAaeMbiM Ha paboTy, W
JEIOMPOU3BOAUTENIEM JOUIKOIBHOTO 00pa30BATENBLHOTO YUPEKIEHUS MOCIE CBEPKU
CBEJICHUM, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMHU JOKYMEHTAMHU U 3aBEPSETCS
neyaThblo.
4.16. ABtroOmorpadus - HOKYMEHT, COJEP)KAIUN OINHWCAHWE B XPOHOJIOTHYECKOU
MOCJICIOBATEILHOCTH OCHOBHBIX JTAlOB JKU3HU U JIEATCTLHOCTH NMPHUHHUMAEMOTO B
JIOY paGortHuka. ABToOuorpadusi cocraBiseTcs B TPOU3BOJIBHOU (opme, 0Oe3
IIOMAapOK U HUCIIPABIICHUM.
4.17. OCHOBHBIE MOMEHTHI, KOTOPBIC JTOJKHBI OBITh OCBEIICHBI B aBTOOMOTpaduu:

e (bammnmsi, UMsi, OTYECTBO;

*  YHUCJO, MECSALL U TOJl POKACHUS;

* MOJy4YeHHOE 00pa3oBaHue (T/Ie, KOT/Ia, B KAKUX Y4eOHbIX 3aBEACHUSX, IO KaKOM

CHEIUATIBLHOCTH);

e BpeMs Hauajia TPYyAOBOU JEATEIbHOCTH;

* [PUYMHBI [IEPEX0/Ia Ha IPYTrOe MECTO PadOThI;

* OTHOIIIEHHE K BOMHCKOU 0053aHHOCTU, BOMHCKOE 3BaHUE;

* HaJW4Me MPaBUTEILCTBEHHBIX HArpaj, MOOUIPEHHUIA;

* CBEJICHHS O CEMEHHOM TOJIO)KCHUH M OJIM3KUX POJICTBEHHUKAX;

* J1aTa COCTABJICHHs aBTOOMOTpaduu U TUIHAS TIOITUCH COCTABIISIEMOTO.
4.18. AsrtoOmorpadusi, coctaBieHHas npu mnpueme B JIOY, He mnoAnmEKHUT
KoppekTupoBke. [Ipu HeoOX0MUMMOCTH BHECEHHSI M3MEHEHUI WM JIOTOJTHCHHH, OHU
(bUKCUPYIOTCS HA OTJIETHLHOM JIUCTE, MOAMUCHIBAIOTCS PAOOTHUKOM C YKa3aHUEM JaThl
U TpUoOIIalTCa K NepBUYHOM aBTOOMOrpaduu. B ciydae Gonpmmx H3MEHEHHUN
ouorpaduuecKkux TaHHBIX paOOTHHKA OT HETO MOXKET OBITh 3aTpeOoBaHa OOHOBJICHHAS
aBToOuorpadusi.
4.19. AmroOuorpadusi He 3aBepseTcs MOANMUCIMH 3aBEIYIOIIETO JOIIKOJIbHBIM
00pa3oBaTeNbHBIM YUPEXKICHUEM UM MEYaThIO.
4.20. Komuu m0KyMeHTOB 00 o0Opa3oBaHWU 3aBEPSIIOTCS JIMYHOW IOJIMHUCHIO
JIEOMPOU3BOIUTEIS MOCIIE CBEPKU UX C MOJJIMHHUKAMU JOKYMEHTOB.




4.21. JIuunoe neno BeAETCS HA MPOTSKEHUH BCEH TPYIOBOM AESITEIbHOCTH pabOTHUKA
JOY. H3MeHeHus, BHOCHMBIE B JIMYHOE JAEJO, AODKHBI OBITh IOJITBEPKIECHBI
COOTBETCTBYIOIIMMH JTOKYMEHTAMH.

4.22. ]Jlenonpous3BOAUTENb NPUHUMAET OT NPUHHMAEeMOro Ha paboTy pabOTHHKA
JNOKYMEHTBI, MPOBEPSET MOJHOTY HX 3allOJHEHUS W IPaBUIBHOCTHh YKa3bIBA€MBIX
CBEJICHUI B COOTBETCTBUU C IIPEIbSIBICHHBIMU UM JOKYMEHTaMH.

S. Y4eT u XpaHeHHe NMePCOHAJIbHBIX JAHHbIX PA0OTHUKOB

5.1. JInunble nena, B KOTOPBIX XPaHATCS MEPCOHANbHBIE AaHHbIe paboTHUKOB J[OVY,
SIBJISIFOTCSL IOKyYMEHTaMU « /{7151 BHYTpEHHETO TOJIb30BaHUS».

5.2. JInuHOE €710 PETUCTPUPYETCA, O UEM BHOCUTCS 3aUCh B «KypHas y4éra JIMYHBIX
nem». XKypHai COIepKUT CAeAyIoue rpadm:

* [OPSAKOBBIM HOMEp JINYHOTO JIEJIa;

* (amunms, wMsA, OTYECTBO paOOTHHUKA JOMIKOJLHOTO O0pPa30BaTEIHLHOTO
YUPEKACHUS;

* JlaTa IIOCTAHOBKHU JI€JIa HA yYET;

e JlaTa CHATUSA JENa C y4eTa.

5.3. JluuyHble nena pacmojlaraloTcsi B IOPSAJKE COIJIaCHO HMX HoMepaM Jubo B
asi(paBUTHOM TOPSAKE.

5.4. Ilocne yBosbHEHNS pabOTHHKA JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHHS B
JIMYHOE JIeJI0 BHOCATCS COOTBETCTBYIOIIME JOKYMEHTHI (3asBICHUE O PAaCTOPKECHUU
TPYJOBOTO JIOrOBOpa, KOMHMS IMpUKA3a O PACTOPKEHUH TPYJIOBOIO JOroBOpa),
COCTaBIISIETCSI OKOHYATENbHAS OMUCH, CAMO JIMYHOE JIEJI0 OPOPMIIIETCA U MepeaacTcs
JUTSL XpaHEHUSI.

5.5. JluuHple nena COTPYAHUKOB, YBOJeHHbIX u3 JIOVY, xpaHsTcs B apxuse
JIOIIKOJIBHOTO 00Pa30BaTENbHOTO YUPEKACHUS B a(paBUTHOM MOPSIKE.

5.6. He nonyckaercs:

* coo0maTh NEepCOHAIbHbIE JaHHbIE pa0OTHUKA TpPEeTbel CTOpoHE Oe€3
NUCBbMEHHOIO coIlacusi pa0OTHUKA, 3a HCKIIOUEHUEM CIIydaeB, KOIJa 3TO
HEO00XO0MMO B LIEJSAX NPEAYNPEXICHUS YTPO3bl )KU3HU U 310POBbIO PAOOTHHKA,
a TaKXke B CIy4asX, YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickon
Oenepaunu;

* CcOo00IIaTh NEPCOHANIBHBIE JaHHbIE PAOOTHMKA B KOMMEPYECKUX LIENsAX 03 ero
IIMCBMEHHOI'O COTJIACHS;

* 3ampammBaTh MH(POPMAILIMIO O COCTOSIHUU 3/I0POBbsl paOOTHHKA AETCKOTO Caja,
32 MUCKIIOYEHHEM TE€X CBEIECHUW, KOTOpPbIE OTHOCATCS K BOIPOCY O
BO3MO>KHOCTH BBITIOJIHEHUS! paOOTHUKOM TPYAOBOH (DYHKITHH.

5.7. locTymn K IepCcOHAbHBIM JaHHBIM paOOTHUKOB pa3peniaeTcs TOIbKO CleHruaIbHO
YIOJHOMOYEHHBIM JIMIIaM, [PU 3TOM YKAa3aHHbIE JIMLA JOJDKHBI HMMETh IPABO
MOJTy4aTh TOJBKO T€ MEpCOHaNbHbIE NaHHble padoTHHKA JIOY, KOTOpBhIe HEOOXOIUMBI
JUISL BBIIIOJIHEHUS! KOHKPETHBIX (DYHKIUH.

5.8. Bce Mephl KOH(pUAESHITMAIIBHOCTH IIPH YUETE U XPAHEHUU EPCOHATIBHBIX JAHHBIX
COTPYJHHUKA PACIPOCTPAHSIOTCA KaKk Ha OyMaXHble, TaK U Ha DJJIEKTPOHHbIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIU UHPOPMALIH.

5.9. XpaHeHMe NEPCOHAIbHBIX JAHHBIX JOJDKHO IPOUCXOJIUTh B  IOPSIKE,




VCKJIFOYAIOIIEM UX YyTpaTy WIM UX HENPABOMEPHOE UCIIOJIb30BAHUE.

6. locTyn Kk mepcoHaJILHBIM JaHHBLIM padoTHUKOB JIOY

6.1. BHyTpeHHuil  1OCTyI (AOCTYyHn  BHYTPU  JIOUIKOJIBHOTO  0Opa30BaTENbHOIO
YUPEKICHUS).

6.1.1. IIpaBo gocTyna K NepcoHaIbHBIM JaHHBIM paboTHHKa JIOY MMEIoT:

6.1.2. I[lepevyeHb NI, UMEIOLMUX TOCTYN K MEPCOHAIBHBIM JaHHBIM PabOTHUKOB,
OTIpENIeISICTCS TPUKA30M  3aBEIYIONIETO0 MW MHCHhbMEHHOTO 00s3aTeIhCTBA O
HEepa3IaIeHU! TePCOHABHBIX TAHHBIX PAOOTHHUKOB.

6.2. BHemHuii goctym.

6.2.1. K uncny MaccoBbIX MOTpeOUTENEH NEPCOHANBHBIX JAaHHBIX BHE JOIIKOIHHOTO
00pa3oBaTebHOTO  YUPEXKIEHUS  MOXKHO  OTHECTH  TOCYJapCTBEHHBIE U
HETOCyAapCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl MUMEIOT JOCTYyN K WH(GOpMAaIMu TOJHKO B
cthepe cBoei KOMIETEHIIUU.

6.2.3. Opranuszauuu, B KOTOPbIE COTPYIHHK MOET OCYILIECTBISATH IEPEUUCICHUS
JNEHE)KHBIX CpPEICTB (CTPAaxOBbIE KOMIIAHWHM, HETOCYJAPCTBEHHBIE TMEHCUOHHBIE
dboHAbl, OJAroTBOPUTENIbHBIE OPraHMU3allMU, KpPEIWUTHBIE YUPEKIEHUsS), MOTYT
NOJIYYUTh JOCTYN K MEPCOHAIbHBIM JAaHHBIM DPAOOTHUKA TOJBKO B CIydae €ro
MACbMEHHOTO Pa3pEILICHHUS.

6.2.4. llepenaya nepcoOHAIbHBIX JaHHbIX coTpyAaHuKa JIOY ApyruM opraHnu3anusim:

* cBemeHHs O PAOOTAIONMIEM COTPYAHHWKE WIH YK€ YBOJICHHOM MOTYT OBIThH
NPEAOCTABIEHbI JIPYrod OpraHM3alyy TOJIBKO C MHUChbMEHHOIO 3ampoca Ha
OJlaHKe OpraHW3alMH, C TPWIOKEHUEM KOMHUH HOTAPUAIBHO 3aBEPEHHOTO
3asiBIICHUS paOOTHHKA;

* TEepCOHATBbHBIC JaHHBIC PAOOTHHKA JIETCKOTO CaJla MOTYT OBITh TTPEIOCTABIICHBI
POACTBEHHUKAM WJIM YJIEHAM €r0 CEMbU TOJBKO C MHUCHBMEHHOIO Pa3pelICHUs
CaMOro COTpyAHUKA.

* B clydae pa3Bojia ObIBIIAs cymnpyra (Cympyr) UMEIT NpaBO OOpaTUTHCS B
JIOIIKOJIbHOE 00pa30oBaTEIbHOE YUPEKIECHUE C MHCHBMEHHBIM 3alpocoM O
pazmepe 3apaboTHOM TIaThl COTpyAHUKA 0e3 ero coryacus (YK PD).

7. 3ammTa nepcoHaANbLHbIX JaAHHbIX padoTHHUKOB JIOY

7.1. Ilog yrpo3oM WM OIIACHOCTBIO YTPAThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pEaJbHOE€ WJIM NOTEHLHAIBHOE, AKTUBHOE WIIN
[IACCUBHOE MPOSIBJICHHUE 3I0YMBIIIJIEHHBIX BO3MOKHOCTEN BHELIIHUX WJIM BHYTPEHHUX
UCTOYHUKOB  yrpo3bl  CO37aBaTh  HEONArompusTHbIE  COOBITHSA,  OKa3bIBaTh
JecTaOuIM3UpYIolIee BO3ACUCTBYE HA 3AIIUIIAEMYI0 HHPOPMAIIHIO.

7.2. Puck yrpo3sl n00bIM HWHGOPMAIMOHHBIM PECypcaM CO3MAa0T CTUXHUITHBIC
OencTBUs, JKCTpEMalbHbIE CHUTYallMM, TEPPOPUCTUUYECKHE JICUCTBUS, aBapuu
TEXHUYECKUX CPECTB U JIMHUM CBSI3U, IPYTUe 00BEKTUBHBIE OOCTOSITENIbCTBA, & TAKXKE
3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUHU YIPO3bI JIULIA.

7.3. 3ammuTa  NOEpCOHAJIBHBIX  JAHHBIX  MPEJACTaBlsieT  COOOM  KECTKO
periaMeHTHPOBAaHHbBIN U JUHAMHYECKHA-TEXHOJIOTUYECKU I npoiiecc,
NPEAYNPEKIAIONIMNA HAPYIIEHUE JOCTYMHOCTH, LEIOCTHOCTH, IOCTOBEPHOCTH H



KOHQUICHIIMATBHOCTA  TMEPCOHAJBHBIX  JAHHBIX W, B  KOHEYHOM  CYETe,
o0ecrieyuBalOMUi TOCTATOYHO HAJEKHYIO 0e30MacHOCTh MH(pOpMAIMK B IMpOIEcce
yTpaBIeHYECKON u POU3BOJICTBEHHOM AeSITeIbHOCTH JOUIKOJIBHOTO
00pa30BaTEIBLHOTO YUPEIKICHHUS.

7.4. 3ammura TEPCOHATBHBIX JaHHBIX pPa0OTHUKA OT HEMPaBOMEPHOTO UX
MCIIOJIb30BAaHUS WIIM yTpaThl T0JDKHA ObITh oOecrieueHa 3aBeayromuM JIOY 3a cuer
CPEZICTB JIOLIKOJILHOTO 00pa30BaTEIbHOIO YUPEKICHUS B MOPSAKE, YCTaHOBIEHHOM
dbeneparTbHBIMU 3aKOHAMH.

7.5. "Buympennasa zaujuma'’.

7.5.1. OCHOBHBIM BMHOBHHUKOM HECAHKIIHOHHPOBAHHOTO JIOCTyIA K MEPCOHAIbHBIM
JTAHHBIM SIBIISIETCS, KaK MPAaBHUIIO, IEPCOHAI, paOOTAIOLINIl ¢ TOKyMEHTaMH U 0azaMu
naHHbIX. Permamentanusi AOcTyma mepcoHana K KOH(HIACHIUATbHBIM CBEACHUSM,
JOKyMEHTaM # ©0a3aM [aHHBIX BXOAMT B UHCJIO OCHOBHBIX HaIlpaBICHUN
OpPraHU3allMOHHON 3alUThl MHQOPMALUMU M TMpeIHa3HAa4YeHa i pasTpaHUYCHUS
NOJHOMOYUI  MEXIy aJMUHUCTpalMed ¢  CHeNHaIucTaMd  JOUIKOJIBHOTO
00pa30BaTEIBLHOTO YUPEIKICHHUS.

7.5.2. [lna obecneyeHUs] BHYTPEHHEW 3alIUTHl MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB
OV HeoOxoaumo colro1aTh P Mep:

* OrpaHUMYEHHE U perijaMeHTalus CcocTaBa pPaOOTHHUKOB, (YHKIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UACHINATBHBIX 3HAHUIA;

e cTporoe wu30MpaTeNbHOE U OOOCHOBAHHOE paclpeiesieHue TOKYMEHTOB H
uHbOpMaIuu MEXTy pabOTHUKAaMH JAETCKOTO Cafa;

* palnMOHANIbHOE pa3MelieHne pabdoyux MecT pabdOTHUKOB, MPU KOTOPOM
UCKIIIOYAIOCh ~ Obl ~ OECKOHTPOJIbHOE  HCMOJb30BAaHUE  3alIUINAEMOM
uHbOopMaIuy;

* 3HaHWE pab0OTHUKOM  JOLIKOJIBHOTO  OOpa30BaTEIbHOIO  YUPEKICHHUS
TpeOOBaHNI HOPMATUBHO-METOIMYECKHUX JOKYMEHTOB I10 3aIUTe HH(OpMAIU
Y COXPaHEHUU TalHBI;

* Halu4Me HEOOXOJMMBIX YCJIOBUH B TOMEUIEHWH JUIsi  PabOThl  C
KOH(HIEHIIMATbHBIMU TOKYyMEHTaMU U 0a3aMu TaHHBIX;

e OIpeleNeHue W perjaMeHTalus cocraBa paOOTHUKOB, HMEIOIIUX IPABO
nocTyna (BXoja) B IOMENIICHHE, B KOTOPOM HAaXOIUTCS BBIYMCIUTEIbHAS
TEXHUKA;

e OpraHu3anys NopsaKa YHUUTOXKEHHUS HHPOPMAIIHH;

* CBOCBPEMEHHOE BBISIBICHHE HaApyIICHHs TpPeOOBaHUN Pa3peLINTENbHOM
CUCTEMBI JOCTyTa pabOTHUKAMU;

* JIMYHBIE JeNla MOTYT BBLAABaThCS ACIOMPOU3BOAUTENIO (CEKpETapro) TOJBKO
3agenyrommM JIOY u B HCKIIOUHUTENBHBIX CIydasx, MO MHUCbMEHHOMY
pa3pelIeHuI0 3aBEAYIONIETO AETCKUM CaJoM, - PYKOBOJUTENO CTPYKTYpPHOTO
nojpasneneHust (Harmpumep, MpU MOArOTOBKE MAaTepHajioB JUIS aTTECTALUU
paboTHUKA).

7.5.3. 3amuTa nepcoHaTbHBIX JaHHBIX COTPYAHHMKA HA 3JIEKTPOHHBIX HOCUTEIISX.

Bce mamku, conepikaiiyde MEepCOHANbHbIE NaHHbIE COTPYIHUKA, JIOJDKHBI OBITH
3alUIIEeHbl apojieM, KOTOPbI cO00IIaeTcs PyKOBOIUTENIO CIYXObl yHpaBiIeHUS
HEPCOHAJIOM M PYKOBOJAUTEIIO CITY>KObI HH(POPMAIIMOHHBIX TEXHOJIOTHI.




7.6. ""Buewnss zauwquma’’
7.6.1. lTlom TOCTOPOHHHM JIMIIOM T[OHUMAeTCs J000€ JHI0, HE HMEOIIee
HETMOCPEACTBEHHOTO OTHOIIEHUs K aesrenbHoctd OV, mocerurenu, paOOTHUKU
JIPYTHX OPTaHU3AIMOHHBIX CTPYKTyp. I[locTOpoHHHME nHIla HE MOJDKHBI 3HAThH
pacnpeneneHue QyHKIUH, paboyhe MpOIecChl, TEXHOJOTHI0 COCTaBICHHUS,
odopMIIeHHUS, BEACHNUS U XPaHCHHSI TOKYMEHTOB, IMYHBIX 7]l U pabodyrx MaTepruaioB
y AEJIONPOU3BOAUTENA (CEKpeTapsi).
7.6.2. Jlns obGecrniedyeHrs] BHEIIHEW 3allWThI MMEPCOHAIBHBIX JIAHHBIX COTPYIHUKOB
JOVY neobxoaumo cobro1aTh psia Mep:

* TOPSAOK MpUEMa, ydeTa U KOHTPOJIS AeSTENHbHOCTH TOCETUTENCH;

* TMOPSAOK OXpaHbl TEPPUTOPWHU, 3HaHWA ¥ TIOMEIICHWH JJIOUIKOJIHHOTO

00pa30BaTeNbHOTO YUPEXKICHUS;

* TpeOOBaHMS K 3amuTe HHPOpMAIMU TIPU  UHTECPBBIOUPOBAHUM U
coOeceT0OBaHUIX.

7.77. Bce nuiia, cBsi3aHHBIE C MOJy4YeHHEM, 0OpabOTKON W 3alIUTON TMEePCOHATBHBIX
JIAHHBIX, 00s3aHbI MOJIUCATh 0053aTEIBCTBO O HEPA3TJIAIICHUH TEPCOHATBHBIX
JTAHHBIX paOOTHUKOB JOIIKOJIHHOTO 00pa30BaTEILHOIO YUPEIKICHHUS.
7.8. KpoMe Mep  3amuThl  NEPCOHANBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOHATeNbCTBOM  Poccuiickonn ~ @enepaunu, 3aBEAYIOMIMKA  JTOLMIKOJbHBIM
00pa3oBaTeNbHBIM YUPESKICHUEM, a TaKXe COTPYIHUKH MOTYT BbIpaOaThIBaTh
COBMECTHBIE MEPHI 3allTUThI IEPCOHANTBHBIX TAHHBIX PAOOTHHKOB.

8. IlpaBa u o0sizanHocTH padoTHMKOB JIOY mno 3ammure MX NEPCOHATBLHBIX
JAaHHBIX

8.1. 3akperuienue npaB paOOTHHKA, PETIIAMEHTUPYIOIIUX 3aIIUTY €ro MePCOHATbHBIX
JAHHBIX, 00€CIIEYNBAET COXPAHHOCTh MOJIHON ¥ TOYHOU HHPOpPMALIUU O HEM.

8.2. PabOTHUKM AOKHBI OBITh O3HAKOMJIEHBI MOJI PACHUCKy C JOKyMEHTaMu
JOIIKOJILHOTO  00pa30BaTENIbHOTO  YUPEXKACHUS, YCTAHABIMUBAIOUIUMU MOPSIIOK
00pa0OTKM TEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, a Takke 00 HX IMpaBax H
00s13aHHOCTSIX B 3TOM 00JIaCTH.

8.3. PaboTHMK [JOUIKOJIBHOTO  OOpAa30BATEILHOIO  YUPEXKAECHUS  00s3yeTcs
MPEIOCTABIISATh IEPCOHANIbHBIE JAHHBIEC, COOTBETCTBYIOIINUE IEHCTBUTEILHOCTH.

8.4. PaGoTHUK MMEET MPaBo:

* Ha MOJIHYI0 WH(OPMAIUIO O CBOMX MEPCOHABHBIX JaHHBIX U 00pabOTKe STUX
JTAHHBIX;

* cBOOOMHOTO OECIIATHOTO JOCTyNa K CBOUM MEPCOHATBHBIM JIAaHHBIM, BKITFOUAS
IpaBO Ha MOJyueHUE Komui ;r000# 3amucu, cojeprKallei MepCOoHAbHbIE
JaHHbIE pa0OTHWKA, 3a WCKIIOYEHHEM CIIy9aeB, MPEIyCMOTPEHHBIX
3aKOHOJATENBCTBOM Poccuiickon denepannu;

* Ha ONpe/eSieHue CBOUX NpeJCTaBUTENeN JUIsl 3alIUThl CBOMX MEPCOHABHBIX
JAHHBIX;

* JOCTyNa K OTHOCSIIMMCS K HEMY MEIMUIMHCKUM JIaHHBIM C TIOMOIIBIO
MEUIIMHCKOIO CIEHUAIMCTA IO CBOEMY BBIOODY;

* TpeboBaTh HCKJIIOYUTH WM MCHOPABUTh HEBEPHbIE WM  HEMOJHBIC




NIEPCOHANILHBIE JIaHHBIC, a TaKXKe JaHHbIe, 0O0pabOTaHHBIE C HAPYIICHUEM
TpeOOBaHUIA;
e mnpu oTkaze 3aBenayromero JJOY UCKIIOYUTH WM UCIPABUTHh MEPCOHATLHBIE
JlaHHbIE PAaOOTHHKA UMEET MPABO 3aABUTH B MUCbMEHHON (PopMe 3aBeIyIOIIEeMY
0 CBOEM HECOIJIaCHUHU C COOTBETCTBYIOIIMM 00OCHOBAaHUEM TAKOTO HECOTJIaCHs;
* MEPCOHAJIbHBIC JaHHBIE OLICHOYHOT'O XapaKkTepa padOTHUK JIETCKOTO cajia UMEET
MpaBO JIOMOJHUTH 3asABJICHUEM, BBIPAXKAIOIIMM €ro COOCTBEHHYIO TOYKY
3peHus;
* TpebOoBaTh U3BEIICHUS 3aBEIYIONTUM JIETCKIUM CaJIOM BCEX JIUI], KOTOPHIM paHEe
OBLITM COOOIIIEHBI HEBEPHBIC MJIM HETIOJTHBIC TIEPCOHANIBHEIE TAHHBIE pA0OTHHKA,
000 BCeX TPOM3BEACHHBIX B HUX WCKIIOYCHHSIX, WCIPABICHUSIX WA
JIOTIOJITHEHHSX ;
e o0XalmoBaTh B CyJe JIIOObIC HEMpPaBOMEpHBbIC MEHCTBHA W Oe3/eHCTBUS
3aBEJIYIOIIETO JIONIKOJIBLHBIM 00pa30BaTEIbHBIM YUpEKIACHUEM IIPU 00paboTKe
Y 3aIlUTE €T0 MePCOHATbHBIX JIAaHHBIX.
8.5. B 1ensix obecneueHnss JOCTOBEPHOCTH IIEPCOHAIBHBIX AJaHHBIX pabotHuku JIOY
00sI3aHBbI:
* npu opOpMIICHUH Ha pabOTy NMPEACTABIATh JOCTOBEPHBIC CBEJEHUS B IMOPSJIKE
1 00bEMeE, MpeTyCMOTPEHHOM HacTos UM [lookeHneM 1 3aKoHOAaTEILCTBOM
Poccuitickon denepanuuy;
* B Cllyda¢ HW3MCHCHHS CBOMX IEPCOHANBHBIX JAHHBIX, COOONIATh 00 ATOM
3aBeyOLIEMY JETCKUM cajoM B TeueHue 10 nneil.
8.6. PaboTHuku craBat 3aBeayromiero IOV B u3BecTHOCTH 00 M3MEHEHUHU (pamMuIIuy,
WMEHHU, 0TYECTBA, IaThl POXKICHHUS, YTO TIOJydaeT OTPAKECHHE B TPYAOBOM KHUKKE Ha
OCHOBAHWM TMPEJCTABICHHBIX JOKYMEHTOB. [Ipu HE0OXOMMMOCTH W3MEHSIOTCS
naHHbIe 00 00pa3oBaHuH, podeccuu, CreuatbHOCTH, MPUCBOSHUH HOBOTO pa3psiaa
u TIp.
8.7. B mensx 3amuThl YaCTHOM >KM3HM, JUYHOM U CEeMEMHOM TailHbl paOOTHUKU HE
JIOJDKHBI OTKa3bIBAThCSI OT CBOEro IpaBa Ha 00pabOTKY MEpPCOHATbHBIX JAHHBIX
TOJBKO C HUX COTJIacHsl, MOCKOJIBKY ATO MOJKET IMOBJICUYb MPUUUHEHHUE MOPAIHHOTO,
MaTepUuaIbHOTO Bpea.

9. OTBeTCTBEHHOCTh 3a pasrjamenue KoHpUIAeHUHAJbHOH wuHOpMAaNUH,
CBSI3AHHOM C MEePCOHAILHBIMHU TAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHocms - OIHO W3 TJIABHBIX TpeOOBaHMN K
opranuzanu (pyHKIIMOHUPOBAHUS CHCTEMBI 3aIIUTHI IEPCOHATBHON HH(pOpMAIUN 1
o0s3aTenpHOE yclioBue obecnieueHns 3((HEeKTUBHOCTH 3TOM CUCTEMBI.

9.2. 3amuTa mpaB pabOTHHUKA, YCTAHOBJICHHBIX 3aKOHOAATEICTBOM P® 1 HacTosmmM
[TonmokeHneM, OCYIIECTBISIETCS CYIOM B IEJAX MPECEUYCHUs HEMPaBOMEPHOTO
UCTIOJIb30BaHUs TIEPCOHAIBHBIX aHHBIX Pa0OTHWKA, BOCCTAHOBJICHUS HapYIICHHBIX
IIPaB ¥ BO3MEIICHUS MPUINHEHHOTO yIiep0a, B TOM YHCIIE MOPAJILHOTO Bpe/a.

9.3. Kaxaplii COTPYOHUK JIOIMIKOJBHOTO  00pa30BaTEIBHOTO  YUPEKIACHHUS,
MOJTy4Jaromuil uisi paboThl KOH(HIEHIIMAIBHBIN JOKYMEHT, HECeT EIUHOJIUYHYIO
OTBETCTBEHHOCTb 32 COXPAaHHOCTh HOCHTENS M KOH(PHUICHIIUATBHOCTh HHPOPMAITUH.
9.4. Jlutia, BUHOBHBIC B HAPYIICHUU HOPM, PETYJIUPYIONIUX MOJTyYCHHE, 00padOTKy 1



32Ty  TMEPCOHAIBHBIX  JAHHBIX  pPa0OTHHWKA, HECYT  JUCHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, T'PAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBMM C (eaepanbHbIMM 3akoHaMu Poccuiickoit dexneparumu.

9.5. 3a HeucIOJIHEHUE WM HEHAJUIE)KAIlee UCIOJHEHUE PaOOTHUKOM IO €ro BHUHE
BO3JI0’KEHHBIX HA HEro O0S3aHHOCTEW MO COOJIIOJICHUIO YCTaHOBJIEHHOIO MOpPsAKa
paboThl CO CBEAEHUSMM KOH(UIECHIIMAIBHOTO XapakTepa 3aBenyoomuil JJOY Bopase
IPUMEHSATH IPELYCMOTPEHHBIE TPYJOBBIM KOJEKCOM JTUCLHHUILUIMHAPHBIE B3bICKAHHUS.
9.6. Jlo/XKHOCTHBIE JMIIA, B O0S3aHHOCTh KOTOPBIX BXOJUT BEJCHHE MEPCOHATBHBIX
JaHHBIX COTPYJIHUKA, 00s13aHBI 00ECTIEUYUTh KaXKIOMY BO3MOXKHOCTh O3HAKOMJICHHUS C
JOKYMEHTaMU M MaTepuajaMiy, HENOCPEACTBEHHO 3aTparvBarOlIMMHU €ro IpaBa H
cBOOO/BI, €ClIi WHOE HE IMpeayCMOTPeHO 3akoHOM. HempaBomepHbIii OTKa3 B
NPEIOCTaBIIEHUU COOpPaHHBIX B YCTAHOBIIEHHOM TMOPSIKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE NPEJOCTABIECHUE TAaKUX JOKYMEHTOB WIM MHOW MHQOpMaLUHU B
CllydasX, HpPEeIyCMOTPEHHBIX 3aKOHOM, JHMOO IPEIOCTABICHUE HEMOJHOM WIN
3aBEIOMO JIO)KHOM MH(OpPMAMM - BJIEYET HAJIOKEHUE HA JOJKHOCTHBIX JIMIL
aIMUHUCTpaTUBHOro 1mTpada B pasMmepe, onpenensemoM Koxpekcom 00
aMUHHUCTPATUBHBIX IPABOHAPYLICHUAX.

9.7. B coorBercTBUM ¢ ['pakIaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMM METOJAaMHU
NOJy4YUBIIME HMH(OpPMALMIO, COCTABIIAIOILYI0 CIYy)KEOHYI0 TaliHy, 00s3aHbl
BO3MECTUTh MPUUMHEHHbIE YOBITKU, IPUUYEM TaKas jke€ 003aHHOCTh BO3JIaracTcs U Ha
pabOTHUKOB.

9.8. YrosoBHas OTBETCTBEHHOCTh 3a HapyUIEHUWE HENPUKOCHOBEHHOCTH YAaCTHOM
KU3HU (B TOM YMCIIE€ HE3aKOHHOE COOMpaHUe WM PACIpPOCTPAaHEHHE CBEIACHHUM O
YaCTHOW >KU3HU JIMIIA, COCTABIISIONIETO €Tr0 JIMYHYIO WU CEMEWHYIO TaliHy, 0€3 ero
COIJIacHsi), HENPABOMEPHBIM JOCTYH K OXPaHAEMOM 3aKOHOM KOMIBIOTEPHOU
uHpOpMallMM, HENPaBOMEpPHBIM OTKa3 B  IPEAOCTaBICHUHU COOpAHHBIX B
YCTAaHOBJICHHOM IOPSJKE ITOKYMEHTOB M CBEACHUHM (€CIM 3TH ACSHUSA NPUUMHWIA
BpeJ IIpaBaM M 3aKOHHBIM MHTEpECaM T[pPaXJaH), COBEPLICHHBIC JIMIIOM C
UCIIOJIb30BAaHUEM CBOETO CIIy’KEOHOIO MOJIOKEHHUS Haka3bIBaeTcs wTpadoM, 1udo
JUIICHWEM IIpaBa 3aHUMaTh OIPEAEIEHHBbIE JOJDKHOCTHM WM 3aHUMAThCS
OTIPE/ICJICHHOM NIeSITEIbHOCThIO, 00 apecToM B cooTrBeTcTBUM ¢ YK Poccuiickoii
denepaun.

9.9. HenpaBOMEpHOCTh JAEATEIBHOCTH OpPraHOB TIOCYJIAapCTBEHHON BIACTH U
OpraHM3anuii Mo cOopy M HCHOJIb30BAHUIO MEPCOHANBHBIX JTaHHBIX MOXET OBITh
yCTaHOBJICHA B CyI€OHOM TMOPSIZIKE.

10. 3akII04YHTEIbHBIE MOJ0KEHHS

10.1. Hacrosmee IlonoxeHue siBhsieTcsl JIOKadbHBIM HOpMaTUBHBIM akToMm JIOVY,
npuHuMaeTcsi Ha O01ieM coopanuu pabOTHUKOB, coryiacoBbiBaeTcs ¢ [Ipodcoro3HbiM
KOMHUTETOM U yTBepkJaeTcs (100 BBOJAWUTCS B JICMCTBUE) MPUKA30M 3aBEYIOIIETO
JOIIKOJIBHBIM 00pa30BaTEIbLHBIM YUPEIKICHUEM.

10.2. Bce wm3MeHeHMs M JONOJHEHHUsS, BHOcHMMBIe B Hacrtosmee Ilomoxkxenue,
ohopMIISIIOTCST B MUCBMEHHOM  (opMe B  COOTBETCTBHU  JICHCTBYIOIIUM
3aKOHOJATENBCTBOM Poccuiickon denepanuu.



10.3. IlonoxeHue MNpPUHHUMAETCS HA HEONPEACICHHbIH CpoK. V3MeHeHus wu
nononHeHus K IlonmoxeHuio MpuUHUMAIOTCA B MOpsike, npeaycMorpeHHoM 1m.10.1.

Hacrtosero Ilomoxenus.
10.4. Tlocne npunstusg IlonoxeHus (MM W3MEHEHUM W JONMOJHEHUH OTIEIbHBIX

MYHKTOB W Pa3jejioB) B HOBOM peaKIMU MpeabIAylias peAakius aBTOMaTHYECKU
yTpaurBaeT CUITY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomokxon om ___. . 20 2. Ne
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